
NO'I'l!'lCi\TION

NO. DSE/MISC/NEWSCHOOL,S/12-lllD0fi On the recomnre ndations ol the Conrnrittec ltrr rcgulatirrg

the establishment of Pre-Prirnary schools and revi$ving the guidelincs lbl. opening ol'ne\\ privatc schools

(prirnary/Uppel Primary) as approved by tlre State l..evcl Llducation Comrnittce (Si.I:(.). thc (lovcrtror of
Nagaland is pleased to notil.v the lbllor,ving Crileria and Guidelines :

i. Criteria lbr permissiorr/registratiorr for establishment ot' Prcschools irr Nagalarrd annoxed at

Anncxure-1.

ii. Cu idelines/Noryns lbr operring Ne\\ Private Schools (Primaly/ upper Plirnarl) as anncxed at

'fdz,t\o. I]€E/MISCINB:tYSCtlcci,sl 12-11 3i2ai?
Copy to:

l. 'l'he P.S to Advisor, School Education, Nagaland. Kohima lor inlbrmation
2. 'l-he OSD to Chiel Secretary, Nagaland. Kohima fbr intbrrnation.
3. l'he Director. School Education, Nagaland. Kohirna.

4. 'fhe Director, SCIiR'f Nagaland, Kohirna.

;flTte Chairman. NBStl. Nagaland. Kohirna.

6. Tlre all DEOs/SDEOs
7. Ofrficc copyi Cuard fi le.
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(Y. RENBONTIING TS POhlt
.loirrt Sccrctary to the Govt. o1'Nagaland
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SCIIOOI, E,DIJCAI'ION DI.]PARTMENI'

Daied Kohima. thcJd Ocbber 2018
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CRI'I'ERIA I'OR PERMISSION / R.EGISTRATION FOR F],S'TABI,ISIIMENT OT

PRESCIIOOLS IN NAGALAND

Permissioni Registration tbr establishmenl ol preschools shall bc given b.v. thc

Directorate of School Education. Nagaland. Kohima

The preschool shall lbilow the Curriculum F-ratnework devetoped by SCIIR'I and thc

cuniculurn/ syllab'us should be age appropriate.
'l'he land tbr the preschool should be in completc posscssion of the proprictor' It

cannot be on a leased land or rcnted property'
'[he location of new preschools should be on a site that has adcquate rnitigation

measurgs against any imminent natural hazards. Ilxisting schools locatcd in

vulnerable iocation sirould either be relocated at a safer site or thcy should be

provided adequate support to rnitigate the eft'ect of any natural hazards that may

affect the area. 'fhe location of the buildings must be sat'e from hazards like heavy

:, traFfic. ponds. ditchcs. and pollution ctc.

All new preschools should be housed in single storied buildings and thc maximut]r

number bF floo.. in school buildings shalt be restricted to thrce including thc ground

floor. It should also include disaster resilient leatures. Iixisting vulnerable schools

need to be repaired to the desired .level of rcsilience u'ith regard to local disaster

risks.
A rninimum indoor spacc (room size) 5x7- 35sq. rreters tbr group 01'25 chilcircn

must be Provided.
Necessary .provisions. e.g..tamps. railings. etc should be provided to ensurc 'ihat

children with special needs can easily access the building.

A preschool should have rooms rvith adequalc light apd propcr vcntilation. llootns

shoultl have Nvo doors lbr easl cvacuatiotr in casc o1- any ctncrgcncics. It *cluld hc

. mosi appropriate if the doors opcn oulside. into opcn areas or corridors ol adcquatc
, width to makc the school sat'er fbr the prcschoclers. ln addition. a se paralc storage

space, toilets, a verandah and cooking t'acility should bc provided'
,.lts'sound and quality intiastructure is mandatory. '['he intcrior should be colourlul-

attractive and educative for the children. Cleanlincss. hygiene and saftty' rnust be

rnaintalned at all timcs.
The pieschool must be kept open for inspcction to the officials of thc Directoratc o1'

.schocl Ilducation, Nagaland. Kohirna. The inspection rvill be donc on thc propcr

muint"nun." of records and l'acilities provided.

I'he preschool must appoint Montessori Trained 'l'eachers/l:lC ll traincd tcachcrs and

non-teaching statT including a helpcr as per lhc nornls set by the government.

The student-teacher ratio should be 25: I .

The fees charged by the preschool must cotnmcnsuratc with thc lacilitics pror"idcd.

A preschool shouli have a rnaxirnum of 4 (tbur) r,vorking hottrs pcr da-r- and 5 (llvc)

working days pcr week.

Fresh palatablc lbod must bc providcd.
-t'he pieschools shall rcgularly hold meetings rvith thc parents to ovcrscc thc progrcss
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Form no.

1. Particulars of the authorized applicant

1.1Name of the applicant """ "" """""""

1.2 Father's / Husband's name.."""""""'

t.4Official P05ltion rust -

YES/NO
2.2 Whether a' cop,.r7 of Certifieate,of Socie

2.3 Complete Postal Address of the applicant..."'

Nature of the ProPosal
'Permission/ Registration for establishment of presch ogl

Number of classes

Proposed lntake caPacitY

per class

Admission procedure (tick

whichever aPPlicable)

First come first basis

lnterview

Draw of lots

Any other, please mention

t.

ii.

iii.

2+ years

3+ years

4+ years

5+ years

l.

ii.

iii.

iv.

Cont'd.....2

a

b

c

d

Applicationforpermission/registrationforestablishmentofpreschoolsinNagaland.

......--,individual or trust?

3. Details about the programme applied for:

Category of class€s (Please

tick which€4/er is

applicable)

e



2

't Du ration of one academic

session (working daYs)

4. Particulars of the.in$itution:

pital Letters

5. Details of infrastructural facilities available for the proposed preschool

5.1 Location of the building
i. Easily accessible
ii. Safe from hazards like traffic, pollution etc. (?)

5.2 Availabil,flty of space

i. Sufficient indoor space:

ii. Sufficient outdoor sPace:

5.3 Specification of rooms

Yes/ No

Yes/ No

Breadth carpet AreaAllotted

for Class

LengthDescriptionsl.

No.

1

Classroom 22

3

Cont'd.....i

Classroom 3

I

I

Rate of fees per student

4.2 Complete Postal Address

Tel No............... ..,....,..... Mobile No.....................

Email id...-...".............................:...:.,....... Website

4.3 Type of management (pleise tick any one'out of the following)
a) A Govern nrent'a ided school

b) A self-financing private sihool

c) Any. other,, Please sPecifY..

Classroom 1



3

4 Multipurpose
Ha ll

5 Staff Room

6 Art and Craft

Ro'om I

7 Any other,
please

specify

DrinkinB water.

Electricity

First Aid

6 other, please specifyA

enities

whichever available

.a. Separate tollets for boys and girls

b. Sufficient water sr,ipply

c. Accessibility

d. Soap/ Hand wash

a. Sufficient lighting

b. Sufficient fans, coolers etc.

a. Bandages, sterilized cotton, plaster

b. Antiseptic ointment
c. Thermometer
d. Scissors, pincers

5.4

a. Boiled water

b. Mineralwater

1

2

3

4

5 Kitchen
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G TJ IDE I,I NIISiNORMS }.'OR OPI]NING NEW PR IYAT I] SC I I OOI,S
(PRIMARY / IJPPER PRIMARY).

The proposal for opening ol nerv privale school rrust bc subnrittcd by an

individual or Organizing Cornrnittec tbrrned by thc Rcg :red Society or a 
-I'rust under the

Registration of Societies Act, 1860 as amended vide Registration of Societies (Nagaland

Irirst Amendment) Act 1969, one of whose aims and ob.iectives should be establishlnent of
Educational Inrstitutions. The applicant must ensure that thc following norrrs/guidelincs are

fullilled:

1. Location and Site.

'l'he School should be situated in a hl,gienic and clean area and should bc fi'ce l'ron.t

noise pollution. The school be at least 200 metres away tiorr I lighway(s) or
iridfistries. If it is less than 200 metrss away from t I ighrvay( s )/industrics. propcr
fencing with gates shall be mandatory for safety oi the students.

,,
There should be provision for playfield for children to play.

Thp school building should be constructed specific to the tiducational Institution
Code.

a) The applicant(s) should have absolute ownershit' of a suitablc piece of land
(proposed site of the school) of not less than I (one) acre for opening a Prirnary
School/Uppei Primary School. If the Society/School Managerncnt/individual has

rnulti-storirid school building(s). relaxation rnay be given lor minirrum rcquircment
of area.

b) The land and. buildings (if any) should be duly registered in the namc ol the
individual/ Society or the school. 'fhere must be sufficient land lor cxpansion if the
school desires to upgrade to higher tevel.

c) A Skctch Map- or Survcy Map of thc proposed site ol the school arca shouid bc

certified by a competent adrninistrative officer.

d) The school monagenrent or individual applying Ibr opening perrnission shor.rld

furnish sound financial statement showing a bank certificate ol' I'rxed deposit ol
rupees 4 (four) lakh for urban area and rupees 2 (two) lrkh fbr rural arca or
educationally backward area..'l'he sponsoring bodv ol'thc school shoLrld har.'e a

reserve fund equivalent to three months salary lbr thc total numbcr ol' stafl
appointed for the purposc.

0
olc)

,,

(a)

(b)

[Iygiene facilities

Sanitary arrangements at the school are adequate and arc kept in good order and a

certificate from the Flealth Olficer of the local authority having .iurisdiction over the

area in w.hich the school is located as to the health and sanitarl' conditions ol'thc
schocl and its surroundings has becn firrnishcd. and rvill also bc lirrnishi:d as and
when require d by the Appropriate Authority:

Supply of good drinking water to the students and suitablc facilities should be

provided to enable them to take refreshments, lunch or the likc;

(c) Separate toilets should be made avaiiabie for bo-rs and girls.

Page I ol 5
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3. School Managing Committec:

Registered private institutions shall be govcrned bv a mana-eing cornrnittcc. I-hc
constitution of the committee fbr private institution shall bc approvcd b1, thc concerned
District Education Officer.

The comrnittee for private institution shall consist
One Educationist or Patron o1'the school
llead Teacher '
One Oftrcef fiorn Scho6l Flducation Department
One parent/guardian representative
One teacher representative
Two or more other persons according to the needs
ol the school

I

2
J

4
5

6

of the follorving mcrnbcrs:
: Chairman
: Secretary
: Member

' : Member
: Member

Co-opted Members

The nurnber of.the cornrnittee members should not be less than 5 and not more than l0
having equal representation lrom the above mentioned pcrsons ol which at lcasr 2 ,f,.rf l u.
women/men

4. 'TeachingStaff'- ',l

The school shall have adequate nurlber of qualified and trained reachers as per
SOVernlnent norms.

(i) Head Teacher and qualificaiion
(a) The qualification of the Hcad of Instirution shall be a Graduatc \^ irh B.[d/ Child

Psychology 
._d:g.": i1_..u:e of tJpper prirnary and a Graduatc r.vith I)iploma in

tslementary Edrrcation/Diprorna chird psychorogy in case or- prirnarr. Icver.(b) The Head 'feacher mu-st have a minirnum quaiification ol Bacheltr,s Deerec rvith
B.Ed"

(c) HeAhc shall have atleast 3-5 ycars teaching experience in a rccognizeci rniddle
school or in an equivalent post at the time of appointment.

(ii) Subject 'I'eachers and qualification

(a) 1(one) Arts Graduate with B.Ed.
(b) 1(one) Sdrence Graduate wirh B.Ed.
(c) 2-3 HSSLC Passed [atreast 2(two) HSSLC (Science) passcdl with DF].I_ED.(d) l -2 Montessori trainedi Diplorna in IICE.

(iii) office Staff

The school should have a minimum of the tbllowing otTice staff-:
(a) 1(one) LDA with knowledge of Compurer. .

(b) llone)Gradc IV llnployee.

The minimurn enrolment
To ensure adequate acadernic in
be lirnited to a maximum numb
exceed the ratio of I :40.

in Classes I shall bc 20(trventy) to quality fb
put. the numbcr ol students in any section of
er of 40(fbrty). Teachcr - Students ratjo shall

r upgradation.
a class should
norrnally not

r.tgc / ()l J

5. Enrolmeht



Academic
'l'he school shall undertake by self-declaration that it shall follow the curriculum
and syllabus, calendar and guidclines issued by thc Dcparlment of School

Ilducation and Government of Nagaland as arncnded liom tirne to 1imc.

Facilities arc provided lor tcaching ol- languages in accordancc lith the thrcc-

language lbrmula.'adopted by the State Covernn.rent.

The school shall ensure that the chitdren studying in rhe school get quality education.

7. The sponsoring body shall submit an application tbr opening of' nerv scl.tools or

upgrading of existing schools to the District Educational Of ficer/Sub-Divisional
Education in the format prescribed by Directorate of School Education',vith 3 copies

ol the applications and enclosures.
.. .,. . On.,receipt of the applications flor pcrmission to open new schools or tbr

,. 1,, . '* upgfading ::of',,existing, rschool.sr ther Eistriet,.Educa ional Off.lcer/Sub-Divisional
Education Officer shall carry our spot verification. make such enquiries as he may

, deem.fitr as to,the coffeclress..of the..statements rnade in the application and othcr
rele.zant matters regarding such applications. Il the laid dor,vn critcria are fultlllcd.
the DEO/SDEO shall fonvard the applications with his report thercon to the District
Planning & Developrnent Board olthe concerned district.

8. Permission lo run private school shall be given initiaily up to Class V (fivc) ic.
Primary level ,and permission to run Upper Primary levcl in onc go u'ill bc S.ranted

only in exceptional cases.

g. Granting ofopening pennission/provisional opening permission shall not bestorv any

right for grant:in:aid frorn the Department of School Education.

10. Apptications fbr perrnission to open a new class i:r an cxisting school during any

sdhcol year not involving the raising of the class of the school shall be subrnitted tc,

the District Education Otficer in charge olthe area in a fbrmat in triplicate.
F

I l. The applications alon-e with the recommcndation lcltcr from the District Planning
anri ,Deve lopment Board o1'thc District along rvith the tnccting Ininutes o1' thc

Board shall be submitted to thc Principal Director/Direclor o1'School l'lducaLion fbr

issue of No Obiection Certillcate.

12. Ihe Principal Director/Director. on receipt of the rccommendation of the

applications from the District Planning and Development Board rvith the report ol'
the Sub-Divisional Education Officer/District Educational Officer shall verity the

proposal and forward the applications lvith,detail report and recornrtcndation along

with NOC to the Governrnent.
The Governmcnt shall consider the applications in the light of the report ot

the field otficcrs. the recomrtendation of the DP & DII and thc Director's rcport and

other relevant matters which the Government think necessary to be considcrcd in ihis

connection and shall take a final decision and publish their decision in the Gazcitc

6.

a)

b)

c)

.rvith the list containing necessary particulars.

lrnop I rtl S



13. A school shail be opened only aiier *eetting ihc pcrirission irorn the autho.i).

14. opening to bc reported to the District Educationar officcr: when a ner.r, schoolis opened with pcrmission granted. the fact shall be reported to tlie I)istrict
Educational otncer and Director with a statement showing 1;; tt," art" of opening
(ii). the lccation (iii) the.classes opened (iv) the names and qualilication olthe stafl'and (v) the accommodation and equipment provided. 'rhe District Educationat
Officer shall visit the school imrnediately and report to the.Director as to whcther the' conditions stipulated for opening the schtol nare Ueen satisfied.

15. when a new schoor is opened with permission granted, it shail upgrade the crasses inaphasemanneri.e-oneclassinanacademicyear.

16. The Government sha[ not. ar any point of tim,: be asked to take over thcinstitution which should be supportedty adeclaration,"uil;, ir," Jppli.unr in,n,,Xffidg:yit dy,ly,,giglred. by, 
" 

,rrugiJ.lut. 
- ."' 

* '

li' Fee income to bc utilized for Educational purpose- The lee and other incorne ola
schoot shail not be utilized for any purpose ;;;;;, ;;.;ffi]ffioscs dirccrry
connected with the school. 

-'--'^ --evelrvrrqr PurP\

' Note - (i) Fee income shall be taken Io include tuitionfees, fines atrcl ucltnission /ees.
18.

(vi)

(v ii)

Notwithstanding any..fthe provisions contained in these guiderines. even in caseswhere crireria./con d itions arc furfi ed or stcps arc compictecii. corr""n-"nl rh;Il;",
be obliged to take further steps but shalr be at riberiy to stop the "*"..i." ulrrystage. if they t-cel that it is in thc public intcrcst" or in thc largei intercsr or. the statc.or.in the^interest of the poli_cy that is pursued by the GovJrnrnent" and pr*lr.f-,
order as Government deerns fit under the circumstances.

(i)

(Il)

I)ocuments etc. to accompany thc application _ F)ver1, application shall be
accornpanied by:
The chalan receipt for the application t'ee prescribed in guidelines
A.sketcft*plan/ Survey Map of the proposed school sitc certificd b1, a-compctcntAdministrative authority.

(iii) A iketch plan of the locatity showing the positions of the proposcd school and theneighbouring schoors which already i..u. ih" educational ne"ds ot- the locaritv and
the distances of the proposed site from the neighbouring schoors also,r,arkeJ:

(iv)

(v)

A financial statement shorving a bank certificare ol tixed deposit.
A docurnentary proof that it has a. reserve rund equivarent to three months sararl, fbrthe total number of staf1. appointed tbr the pr.por..
I)ocumentarli evidehce to shorv the appricant's absolule orvncrship ot thc sitc arr-dbuildings (ifany) olthe proposcd schooit and

ln cases rvhere therc ar:e no buildings: a sketch plan
declaration undcrtaking to put up the ncccssary bui
to provide the necessary equiprnents belorc a spccifi

of thc proposed buildings u,ith a
ldings as per approvcd plan anci

Puge 4 o/' 5
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vl t1 declaration by thc applicant that the school shall not apply lbr raking or,.er by thc
Government

(ix) Ana reement _dul:_s.5:,cu!qd_by the 4ppli_c,a!! !a .!he el'fect that he is arcd to
absorb uali{red teachers/non tcachin slaf I who are eli g!_b,!e f-qf protec-lion as per
orders iSsued b Government lrom tirne to timc and that any such ordcrs shall lbrnt
part and parcel of the agreement _ASillheyt'r.gr_e,iopqrpo14!ed,in_tLe_agre-qry.r-ent

20. Appeals against thc orders regarding opening of schools and renewal of rejected
applications -

a) The applicants for opening of new schools may present a revision petition betbre
Government within thirty days from the date of publication in the Government
Gazette of the list ofnew schools permitted to be'opened or upgraded. ilthe schools
for which applications were submitted by them are not included in the list.

b) -If pennission is , fmatiy,.,.refused.i no renewal. of the same applidation nor lresh
. r application in:respect of practicaLly the same school shall be considered until the

expiry of one year from thc date of thc first applicarion. Thc procedure to be
followed in the case of renewed application shall be the sarne as in the case of lhe
original application.

21, Permission to lapse if schools is not opcned on due date -

a) Permission granled:sha be decrned to have lapsed if the nerv school is not 6oened
on the stipulated date. unless an extension o1' time is grantcd by the llcad ol'
Department.

b) . If the Principal Director/ Director is satistied that therc arc unavoidable
circumstances on account of which the new school could not be opened on thc

istipulated date, he may grant an extension of time up to a maximum lirnit o1'one
month from the re-opening day.

22. Withdrawal of permission for fatse declaration: If pennission to open nerv school
is obtaiqed by false declaration, it will bc open to Government or an1. ol'ticer
authorized by Government in this behalf to withdrarv the permission granted tbr Lhe

opeliq-e of the school.

23, Withdrawal of permission for non-fulfillmcnl of conditions t1'all thc condilions
have not been satislactorily lullilled within thc time prcscribed, pcmrission granted
to open the school may bc withdrawn by an order of the Director (or Principal
Director) unless on account ol special circumstances. the Director/ Principal Director
allows the management an extension of time to fulfill the condition.

( )A
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